RABOTA

KoHTakTHble AaHHble NPenoCTaBJAITCA 3a
AONOJIHUTEeNbHYI0O NaaTy. NMoapobHocTH
3pechb: https://www.rabota.md/ro/prices/cv

Oduc-meHepxep,
CekpeTapb

(o}

~ 34 roda 060 MHe
Q@ >KeHckuin 5
Mpuemnemsbin rpaduk paboTtbl ¢ 9:00 go 18:00 (5/2) - (ecTb
© Kuwures pebeHOoK, KOTOPbI NocellaeT AEeTCKMA call) B CEKTOpPax
& 12 000 MDL PbilwkaHoOBKa 1 YokaHa.
P.S: ECTb Hann4mne TaTy(KOro 3ToT pakT cMyLlaeT, npocbba He
6ecnokonTb N NOXKanayncTa, BHUMATENbHO YATANTE pe3toMe
npexae 4em 3BOHUTb)
TOMN HaBbiKK P
- Nopopep>xaHne nopafka N uUsHeneaTesIbHOCTN opuca;
* -Bsaumopencrene c - Mpuem noceTuTenein n KINEHTOB;
KoJ1JleraMyu no KOMnaHum - 7 .
- KOHTpO/1b 3@ NCMOJIHEHMEM MOPYYEHUN PYKOBOACTBA;
mecsues 5
- - 3HaHMe OPUCHBbIX MPOrpaMM, SNEKTPOHHON MOYThI;
e -Moppep>xaHue CBA3EN C
napTHepaMu KOMNaHuu - 7 - PaboTa c pa3nmM4HbIiMM TUMaMn OKYMEHTOB(40roBopa,
MecsLeB npukasbl, HaKNagHble N T.4);
« Ha6nionenue 3a - HaBblkM paboTbl C OPrTEXHUKON;
BbIMNOJIHEHUEM - AKKYpaTHOCTb, OPraHM30BaHHOCTb, OTBETCTBEHHOCTb;
pacnops>kxeHun - [pamMoTHas ycTHasa 1 NMCbMEeHHas peYb

pyKkoBoguTens B
KOJIJIeKTUBe - 7 MecsLEB

OnbIT paboThbl
Mo>xxenaHusna

« MOAHBI AeHb Oduc-meHepxep - Finance Leasing Company SRL -

KnwmnHes
Hos6pb 2023 - Mani 2024 - 6 mecsueB

A3bIKK -npsamMasn paboTa C KNIMEHTaMN N MapTHEPAMN KOMMaHNX

-cbop, apxnBaLMsa U BBEAEHME AOKYMEHTALNN
KOMMaHNN(BHYTPEHHEN N BHELLUHEN)

-paboTa B nporpamme 1 C
-NMoOAroToBKa 1 Bblga4a NMyTeBbIX JINCTOB

PyMbiHCKM@ - CBOGBOOHO
BNllagelo

Pycckuu - PogHon
AHrnunuckum - CpegHunn
e ®dpaHuUy3cKum - CpeHUN

-)Xn3HeobecnevyeHne KoMnaHMm (3aka3 6bITOBON XUMUK, Kode.
Yyas, KaHLUTOBapoOB 1 T.4)

-BbIMOJIHEHNE BCEX l'lOpy‘-IGHVII;I pykKoBOoOCTBa KOMMaHUW
HaBbIKN: _Ha6mo,u,eH|/|e 3a BbIMOJIHEHNEM pacnomeeHw?l
pyKoBoAUTENA B KOJINEKTUBe, -lMooaep>xaHune cBs3en C

napTHepaMn KOMMaHUN, -B3zanmopgencrTeue c koaneramu no
KOMMaHnn

Od¢ducHbIN PpabOTHUK B oTAeNe apeHabl
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noMmeLleHumn - Me3oH - KnwnHes
CeHTA6pb 2019 - ®eBpasib 2020 - 6 MecsLEeB

- BeoeHune CpOTO-OT‘-IeTa no nomMeLwieHnam ona apeHabl

- BedeHune neperosopoB C nNoTeHUuMasibHbIMN KIIMEHTaAaMW MO
BOMpPOCY coTpyaHmnyecTBa(apeHbl)

- BelleHne y4yeTa NoMeLlleHNn, HaxXoOAWNXCs B apeHae nnu
roTOBbIX AJ151 CAa4YX B apeHay(KoMnaHum apeHaaTopoB, aapec
rnomelleHuns ,naowanb 1 ap.)

- MOKa3 NoTeHUNanbHbIM KJIMEHTAM MOMELLEHNI ON4 apeHabl

- BbIMOJIHEHNE Pa3/INYHbIX MOPYYEHUN PYKOBOACTBA(3aKyrnKa
KOHL,. TOBApOB, UX Y4eT, NevyaTb 1 3arnoJIHEHNE Pa3INYHbIX
O0OKYMEHTOB 1 T.4)

Oduc-meHepxep - Terralmobil - KnwnHes
NioHb 2019 - CeHTAbpb 2019 - 4 mecsua

- 3aHMManacb nybnmkauymen obbsaBIEHNIA Ha CaTe KOMMNaHUN n
NX NepeBOAOM Ha PYMbIHCKUN S3bIK

- obpabaTbiBasia 06BEKTLI HEABMXXMMOCTU B (hoTOpedakTopax

- o63BaHMBaNa CyLWECTBYOLWNX U NOTEHLUNANIbHbLIX KJIMEHTOB
KOMMaHuu, ¢ 3aHeceHneM nHgpopmauum B CRM cucrtemy

- B€Jla CTpaHuLbl KOMNaHWUK B coumanbHblix ceTax (facebook,
instagram, Vkontakte)
- nMpoBoAanaa Habop HOBbIX COTPYAHNKOB

- obecrne4ynBana opuc KoMNaHMM BCEM HEOOBXOAMMbBIM AN
paboTbl(3aKa3 KOHLL. TOBAapOB, ObITOBOW XMKUK, BOAbI, KOE U
T.4)

- MoAroTaB/MBaa pa3/iniHble JOKYMEHTbI Mo TpeboBaHMIo
pyKoBOOMTENA U COTPYAHMKOB KOMMNaHUK (A0oroBopa, npukassbl,
n3BeLeHns)

- 3aHMManacb COOPOM M COXPAHHOCTbLIO LOKYMEHTOB MO
nepsuyHon byxrantepumn (HaknagHble, 4OrOBOPa Ha
npefocTaBsieHNe yCayr, c4eTa Ha onnaTy v T.4)

Oduc-meHepxep - Innovative Business Center SRL -
KnwunHes
AHBapb 2018 - Mavi 2019 - 1 rog 4 mecsaua

BCTpeYyana nocetmtenenm odpuca
3aHMManacb OpraHusaumen coBelwaHnum n 6puprHros
BeJla KOHTPOJIb PAaCX040B Ha OPUCHbIE HYXXAbI(6oOXKeT)

- ocywecTBJidna npmnemMm BxXoadawmx 3BOHKOB, permctpauns
KoppecnoHaeHUnn n ee pacrnpepesieHne no otnoesnamMm KoMrnaHmMm

- B€Jla y4deT nocewaemMmoCTn COTPYAHNKOB 1 NMpHUMaJla y4acTumne
B Ha4YnCneHnn n npoBepkKe 31l

- 3aHMManacb COOPOM M COXPAHHOCTbLIO LOKYMEHTOB MO
nepsuyHon byxrantepnm(HaknagHble, 4OroBOpa Ha
npefocTaBsieHNe yCayr, c4eTa Ha onnaTy v T.4)

- COCTaBJsieHMe no TpeboBaHUIO COTPYLAHMKOB OpraHm3aumm
pa3nnYHbIX CNPaBOK, LOKYMEHTOB, NPMKa30B N T.[
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ADMUHUCTPATUBHbIN CeKpeTapb - Innovative
Business Center SRL - KuwinHes
QeBpasib 2017 - AHBapb 2018 - 12 mecsueB

- MPpHMaNa BXoadWne 3BOHKN

- OCYyLLLeCTBIs/1a HAOOP HOBbLIX COTPYAHWUKOB, C AaJibHENLIEM
rnognvucaHmeM rnosiHoro Habopa JOKYMEHTOB A/ MPUHATUSA Ha
paboTy(TpynoBbie 4OrOBOpPLI, IMYHbLIE KAPTOYKUN, AOJIKHOCTHbLIE
06s3aHHOCTM )N T.4

- (hopMmpoBasia 1 obecneymBasia COXPAHHOCTb JINYHbIX Aen
COTPYOHMKOB 1 Ap.

- ocywecTBJid/1a NMNONCK 6a3 gaHHbIX ans pa60TbI COTPYOHNKOB

- COCTaBJidJla Mo NnopyyvyeHma pykKoBogunuTesa pa3indHble
A0roeopa, npukKa3sbl, N3BELWWEHNA N T.[

- obecnevymBana ochuc HeobXoaAMMbIMUN KOHLI,. TOBapaMu

- AoBogunna A0 ceeaeHnsa COTpyaoHMKOB U oCyLlecTB1AN1a
KOHTPOJ1b NCIMOJIHEHWUA I'IOpy‘-IeHVIVI pykKoBoOUTENA

ApMMHUCTpaTUBHbIN cekpeTapb - New Consulting
and Marketing SRL - KuwivnHes
SHBapb 2016 - ®eBpasib 2017 - 1 rog 2 mecsiua

- NIpUHUMana TeneOHHbIE 3BOHKU

- OCYyLL,eCcTB/Is/1a HAOOP HOBbLIX COTPYAHWKOB, C AaJibHENLIEM
noanMcaHnem nosiHoro Habopa AOKYMEHTOB A1 MPUHATUSA Ha
paboTy(TpynoBble OOroBOPbI, IMYHbIE KAPTOYKN, OOJIXKHOCTHbIE
06s3aHHOCTM )N T.4

- (hopMmmpoBana n obecneymBasna COXPAaHHOCTb JINYHbIX Aen
COTPYOHMKOB U Ap.

- ocywecTBJid/1a NMNONUCK 6a3 gaHHbIX Ons pa6OTbI COTPYOHNKOB

- COCTaBJidJ1a Mo nopy4vyeHmsa pykosognTesid 4OKYMEHThI,
nMnpumKasbl, MACbMa N T.4

- obecnevymBana ouc HeobXoaANMbIMIN KOHLI. TOBapaMu

- AoBogunsia A0 ceeaeHnsa CoOTpyaoHMKOB U ocyLlecTB/1AN1a
KOHTPOJ1Ib NCIMOJIHEHUA I'IOpy‘-IEHVIVI pykKoBoaOUTENA

Xenaemaa oTrpacib

e Ouc / CekpeTapunaTt

O6pa3soBaHue: Boicliee

CnaBsiHCKM# yHuBepcuTeT p.MonpaoBbl

loa okoH4aHus: 2015

PakynbTeT: CNaBAHCKON NMUCbMEHHOCTH

CneumnanbHOCTb: CpaBHUTENbHAA JIMHIBUCTUKa(MacTepaT)

CnaBAHCKUWA yHuBepcuteT p.MonpoBbl
roa okoH4YaHus: 2013
QaKkynbTeT: AHMIMNCKUN A3bIK U nTepaTypa
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CneunanbHOCTb: AHITMNCKNN A3bIK U inTepaTypal(dpaHLy3Cckui
KaK BTOPOW MHOCTPaHHbLIN A3bIK)
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